SPECIFICATION FOR STATIONARY
	PRODUCT
	SPECIFICATION
	QTY
	Price

	
Counter book 
	
2 quire 
	
1
	

	Binder 

	Comb Bind C210 GBC 
	1
	

	Binding elements 

	 10mm(sliding) 

	1 box
	

	Binding elements 
	15mm(slides) 

	1 box 
	

	Binding elements 

	 6mm comb binders 

	1 box
	

	Calculator 

	5 digits  

	1
	

	Clipboard spring clip
	 240mm x 380mm 

	1
	

	Colored paper 

	 A4 500 sheets equivalent to rotatrim

	1box
	

	Comb binding 

	40 sheets capacity 

	1 box
	

	Complaints book  

	 A4 book, with Municipal logo, 100 pages, Name & Surname, Contact details, Date, Comment, Compliment x 1 

	1
	

	Correction pens 

	 12ml 

	1
	

	Counter books 

	 3 Quire 

	1
	

	Desk cube and refill

	Office box – desk cubes and refills

	1
	

	Envelopes 
	 A3 458mm x 324mm x 1 box

	1 box
	

	Envelopes 
	A4 size 22 x 324mm

	1 box
	

	Envelopes  

	DLB 110 x 220mm with windows 

	1 box 
	

	File divider 
	A-Z 20-part Card Multi punched 160gsm A4 (paper)
	1
	

	File divider 

	1-30 (bantex A4 10) paper

	1
	

	File divider 

	 January to December paper

	1
	

	Flip charts 

	A1 size sheets (63.5 x 76.2cm) white
	1
	

	Giant punch

	2 hole heavy duty metal punch adjustable paper margin punches up to 100 sheets
	1
	

	Giant Stapler  

	100 sheet Heavy duty adjustable throat depth silver / black 

	1
	

	Glue sticks 

	 solvent free 8.2g 

	1
	

	Highlighters 
	Document Highlighter 

	1
	

	Laminator
	DSB HQ -236 (suitable size A4, width 9.05,  

	1
	

	Letter trays 

	Black perforated steel letter tray 3-tier) x 1

	1
	

	Liver Arch file

	 A4 standard

	1
	

	Liver arch labels 

	 (0,3kg pack of 100s, 40mm l x 1mm w x 30mm h dimension)

	1
	

	Log books 

	Car log book

	1
	

	Marking pens 	

	 4 Colours (3mm medium tip paint marker) 
	1 box
	

	Message book 

	Self-carbonised, 300 messages, duplicate, wire bound, 50 sheets

	1
	

	Paper cube refill 

	Memo cube refill 800s

	1 pack
	

	Paper folders 

	A3 size

	1
	

	Papers 

	 A3 size equivalent to rotatrim

	1 box
	

	Pen holders 

	Round up desk organizer black  

	1
	

	Pens 

	Ballpoint pen  (blue/black) 

	1 box
	

	Personal files  

	Executive Heavy Duty employee file 07423

	1 pack of 20
	

	Plastic folders 

	A4 carry folders assorted colours 
	1 pack
	

	Plastic quotation folder

	  A4

	1 pack
	

	Prestik 
	 100g

	1
	

	Printing Papers  

	Paper  size A4 equivalent to rotatrim

	1 box
	

	Ruler 

	 30cm 

	1
	

	Scissors 

	 17.4cm

	1
	

	Shredder 

	 Heavy duty Jb – 5850s shredding A4 paper 

	1
	

	Sign here flags index (50 flags per pack) x 1

	50 flags per pack

	1 pack
	

	Small punch 
	2 hole light duty metal punch adjustable paper margin punches up to 20 sheets
	1
	

	Stamp ink 

	Black
	1
	

	Staple remover 

	Metal body, enamel finish, individually boxed staple

	1

	

	Stapler  

	 20 sheets capacity, portable, durable metal desktop, 

	1
	

	Staples 
	Premium staplers 
	1 box
	

	Staples big punch
	Office standard galvanized 26/6 staple wire  
	1 box
	

	Suggestion box 

	Municipal logo, wooded ballot box w/sign holder, side pocket, pen & lock, wall or counter) x 1  

	1
	

	Suspension files 

	433 x 270 x 72mm (Lx W x T) 

	1
	

	Tonners 

	Annexure A

	1
	

	Transparency papers  

	 8.5 x 11 inches, 20 sheets per  

	1
	

	White board cleaner fluid 


	 237ml-carded 

	1
	

	White board eraser 

	145*55mm

	1
	

	White board eraser refill 
	Parrot magnetic eraser refill (12/pack)
	1

	

	Writing pad 

	8 ½’’ x 11 3/4 (50 sheets, wide rule)
	1
	

	Total
	R

	VAT 15% (Vat Vendors only)
	R

	Grand Total
	R
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