EXTERNAL ADVERT

The Ntabankulu Local Municipality which is situated in the Alfred Nzo region is an equal
opportunity employer and requires the services of the suitable qualified persons to fill
the under-mentioned positions.

CORPORATE SERVICES

1. MANAGER HRM - TG 16
Term of Appointment: Permanent
Annual Salary: R592 508

Minimum Requirements:
e Matric/Grade 12

e National Diploma/Bachelor's Degree in Human Resource Management /Industrial
Psychology/ or equivalent qualification

e Valid driving license
e 4 years working experience in the related field in the Local Government of which 3
years is at supervisory level.

Key Performance Areas:

¢ Researches and develops strategic and short-term plans for the Human Resources
functionality

o Directs and controls the Key Performance Indicator's and outcomes of personnel within
the Human Resources Section

o Manages the implementation of financial controls/ procedures and provides information
to support financial planning sequences

e Manages and controls organizétion change and development through the formulation of
specific policies and procedures and forwards/ presents to the Director. Carporate
Services and/ or Councils Standing Committees

e Planning, managing and controlling procedures and processes associated with
maintaining employment and industrial relations

e Implements Human Resources communication strategies aimed at creating awareness
and/ or seeking acknowledgement

e Planning, managing and controlling plans, policies and procedures associated with the
Skills Development functionality

e Monitors, consults and provides advice pertaining to occupational health and safety
matters
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s Planning, managing and controlling procedures and processes associated with

maintaining employee weliness

s Manages and controls key deliverables related with administration of the municipality’s
payroll

o Manages and controls procedures and processes associated with maintaining

employment relations and industrial peace

¢ Manages the scope and procedural administrative requirements and reporting deadlines
associated with the functionality
To apply for the above posts, send: The application covering letter, accompanied by a
detailed CV, originally certified copies (not older than 3 months) of academic qualifications,
copy of an identity document and driver’s license where applicable. The shortlisted candidates
may be subjected to security and reference check. Failure to comply with the above request
will disqualify your application. Ntabankulu Local Municipality is an equal opportunity
affirmative action employer. It is our intention to promote representation (race. gender, and
disabilities) in the municipality. The municipality reserves the right not to fill the advertised
position, if is not satisfied with the candidates. If candidates do not receive communication
from the municipality within 30 days from the closing date of the advert, consider your
application unsuccessful. Applicants shall be penalized for canvassing the employees or any
stakeholder for appointment. All appointed applicants shall be based in Ntabankuiu Local
Municipality main site, but the municipality reserves the right to transfer/ place an employee

wherever (within Ntabankulu municipality jurisdiction} when the needs arise.

Forward all applications to: Mrs lvy Sikhulu- Ngwena, The Municipal Manager, Ntabankulu
local Municipality, and Private Bag X 504. Ntabankulu, 5130. Or applications may be hand
delivered to the Municipal HR Office, at Erf. 85 Main Street, Ntabankulu. Faxed or emailed
applications will not be considered. Closing date is Q@ l2024. Enguiries must be
directed to Ms SN Ntlahla at 039 258 2440/063 681 6825.
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